
PUBLIC HOUSING AND COMMUNllY DEVELOPMENT (PHCD) 

Attachment c-1 

AGREEMENT FOR FINANCIAL ASSISTANCE/TECHNICAL ASSISTANCE SERVICES FOR THE 

RETENTION OF JOBS 

In order to receive the various forms of Financial/Technical Assistance available through BLACK ECONOMIC 
DEVELOPMENT COALITION, INC., 0/8/A TOOLS FOR CHANGE, businesses must enter into an Agreement to make 
"available" and to "document'' the job retention for the benefit of low and moderate-Income residents resulting 
from the technical assistance and/or financial assistance provided to your business. 

Through this Agreement, you are committing your business operating under the name of 
____________________ to: 

l) Make available 51%of the resulting jobs to low- and moderate-income individuals.

2) Provide a list of the job titles of the permanent jobs expected to be retained, which will be available to
low/moderate-income individuals and which jobs require special skills or education and which are part­
time, if any;

3) Provide a description of steps to be taken by your business to ensure that low- and moderate income
individuals receive first consideration for the jobs retained;

4) Maintain a list of permanent jobs filled, available to low- and moderate-income individuals, and a brief
description of the hiring process; and

5) Complete an annual report of all jobs retained with names, income status, position titles, healthcare
benefits, if any, and whether persons hired were unemployed at the time of hiring.

The applicant signing below understands the information in this Agreement, understands that BIACK ECONOMIC 

DEVELOPMENT COALITION, INC D/8/A TOOLS FOR CHANGE will not provide all the assistance requested by your 
business untll action is executed. 

(Agreed by) Signature of Applicant Date 

DUNS Number-Required/Mandatory 
(To obtain a DUNS#, PLEASE CALL 1-866-705-5711) 

Intake Office (Name of Agency) Date 

Warning: Title lB, US Code Section 1001, states that a person who lcnowingly and willingly molces false or fraudulent statements to a,1y Department or Agency 
of the United States is guilty of a/e/Ofly. State law may also provide penalties for false or fraudulent smtements. 

This material is available in an accessible format upon request. AMCD/ __}62112 



. .

SMALL BUSINESS ASSISTANCE FORGIVABLE LOAN PROGRAM 

PUBLIC HOUSING AND COMMUNITY DEVELOPMENT 

EMPLOYEE ROSTER AS ROSTER AS OF 
_____ _ 

BUSINESS NAME: 

BUSINESS CONTACT PERSON(S): BUSINESS ADDRESS: 

BUSINESS DUNS NUMBER: BUSINESS TELEPHONE: 

Ust of Currant Employees (please use an additional sheet(s) if necessary) 

Name FullTime Partnme 
Last First Job Title Date Hired (yes orno) (yes or no) 

Ust of Vacant Positions 

# of Positions Hourly Pay 
Job Title # of Positions Full Time Part lime Rate 

Proposect Number of Jobs to be Retained (# l 

Job Title # of Positions Projected Hiring Date # of Positions Full Time 

Full Time Part Time 

Hourly 
Pay Rate 

Hourly Pay Rate 

Warning: TIiie 18, US Code Section 1001, states that a person who knowingly and wiRingly makes false or fraudulent statements to any Department or Agency of tt,e United States Is guilty of a felony. State law may also provide 
penalties for false or fraudulent statiements. 

tel This material ls available in an IICXlllll&ible format upon f9quesL C0/20/51712 
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PUBLIC HOUSING AND COMMUNITY DEVELOPMENT 

COMMUNITY DEVELOPMENT BLOCK GRANT 
JOB RETENTION VERIFICATION (NON-ELIGIBLE BLOCK GROUP) 

FY 2023 INCOME LIMITS Effective May 11, 2023 
Area Median Income (AMI): $61,000 P lease check the appropriate family size and income. 

Family Extremely Low Very Low Low 
Size 30% of Median 50% of Median 80% of Median 

---------

1 $21,700 $36,150 $57,800 
t--,,-+-----

2 $24,000 $41,300 $66,050 
.......... ____ _ 

3 $27,900 $46,450 $74,300 
i---,.-,---+-----

30,950 51,600 $82,550 

5 $33,450 $55,750 $89,200 

6 $35,950 $59,000 $95,800 

7 $38,400 $64,000 $102,400 

8 $40,900 $68,150 $109,000 

BY MYSK3NATIJRE, I AO<t\OM.EDGE 1HAT ALL t-.FORMATION I HAVE PROVDED IS TRlE Af\O CORRECT 101HE 
BEST OF MY KNOVVLEDGE. I Nil AWARE. 1HAT F I MAKE AfN V'vti.FUL FALSE STAlEMENT N THIS CERTFICA T ION 
OR AfN Oll-ER DOCUv1ENTATION 1HAT I PROVOE FOR PROGRAM ELIGBILIT Y, I MAY BE PLl'JISHED WITH FINES 
OR MPRIS(X\JMENT OF UP TO FIVE (5) YEARS, OR 8O1H, Ll'JDER SECTION 1001 OF 1TTI.E 18, lHJED STAlES 
CODE, AND I ALSO MAY BE SLBJECT TO 0\/L AND/OR ADMINISTRA TNE PENAL llES AND SANCTIONS. 

Employee's Name (Print/Type) Employee's Signature Date 

Warning: Title 18, US Code Section 1001, states that a person who knowingly and willingly makes false or fraudulent statements to any Department o r  
AQencv of the United States i s  guilty o f  a felony. State law may also provide penalties for false or fraudulent statements. 

Th is material is avaHable in an accessi l:Je fonnat upon request. CD/25/61512N3 
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PUBLIC HOUSING AND COMMUNrTY DEVELOPMENT 

GENERAL CDBG INT AKE ELIGIBILITY FORM 

CDBG INCOME ELIGIBILITY 24 CFR 570.208 
Activity classified under family size and income 24 CFR 570.208(a)(2)(i)(B) 24 CFR 570.506(b )(3)(iii) 
Activity is classified based on income eligibility requirements 24 CFR 570.208(a)(2)(i)(C) 24 CFR 570.506(b)(3)(iii) 
that restrict it exclusively to low- and moderate-income persons 

[ DEFINITIONS / 24 CFR 570.3
Family means all persons living in the same household who are related by birth, marriage or adoption. 
Household means all the persons who occupy a housing unit. The occupants may be a single family, one person living alone, 

: two or more families living together, or any other group of related or unrelated persons who share living arrangements. 
: l11come. For the purpose of determining whether a family or household is low- and moderate-income under subpart C of this 
: part, grantees may select any of the three definitions listed below for each activity, except that integrally related activities of the 
; same type and qualifying under the same paragraph of 570.208(a) shall use the same definition of income. The option to 
: choose a definition does not apply to activities that qualify under 570.208(a)(1) (Area benefit activities), except when the 
1 recipient carries out a survey under 570.208(a)(1)(vi). Activities qualifying under 570.208(a)(1) generally must use the area 
: income data supplied to recipients by HLD. The three definitions are as follows: 

(i) Annual income as defined under the Section 8 Housing Assistance Payments program at 24 CFR 813.106 (except that  if
the CDBG assistance being provided is homeowner rehabilitation under 570.202, the value of the homeowner's primary
residence may be excluded from any calculation of Net Family Assets); or
Estimate the annual income of a family or household by projecting the prevailing rate of income of each person at the time
assistance is provided for the individual, family, or household (as applicable).

I liistifflatod aRnYal inoofflo shall include income from all family or household members, as applicable. Income or asset 
, enhancement derived from the CDBG-assisted activity shall not be considered in calculating estimated annual income.

I ow, aod rnoderafe,iocoroe bo'!sebold means a household having an income equal to or less than the Section 8 low­
income limit established by HUD. 
I ow, aod rooderaie,locoroe pecsoo means a member of a family having an income equal to or less than the Section 8 low­
income limit established by HUD. Unrelated individuals will be considered as one-person families for this purpose. 

1
1 
Low-jncoma housahold means a household having an income equal to or less than the Section 8 very low-income limit 
established by HUD. 
Low-income person means a member of a family that has an income equal to or less than the Section 8 very low-income 

· limit established by HUD. Unrelated individuals shall be considered as one-person families for this purpose.

INSTRUCTIONS FOR IMPLEMENTING AGENCY
'

I 

You must first seek third party verification. This is a verification that is received directly from the source of income. The request canl
be by mail, fax, or email. It must be clearty evidenced that it was received from the source. ! 

FY 2023 INCOME LIMITS Effective May 11
1 

2023 
Area Median Income AMI: $61,000 Please check the a ro riate famil size and income. 

-...-----------, 

Family Extremely Low Very Low 
Size 30% of Median 50% of Median t-,,,_..-t---

1.,...--
-

$21,700 $36,150 

Low 
80% of Median 

$57,800 
2 $24,000 $41,300 66,050
3 $27,900 $46,450 $74,300 
4 $30,950 51,600 $82,550 
5 $33,450 $55,750 $89,200 
6 $35,950 $59,900 $95,800 
7 $38,400 $64,000 $102,400 
8 $40,900 $68,150 $109,000 

Warning: TIie 18, US Code Sectbn 1001, states that a person who knowing¥ and willing¥ makes false or fraudulent statements to any Department or
Agency of the Unled States is guilty of a felony. State law may also provide penalies for false or fraudulent statements.

� 
This material is availatte in an accessible format upon request. CD/17/51712N3 
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PUBLIC HOUSING AND COMMUNITY DEVELOPMENT 

REQUIRED DOCUMENTATION FOR INCOME VERIFICATION 

If an agency has an activity that has been classified as Low-Mod Clientele (LMC), Low-Mod Jobs (LMJ), or Low­
Mod Housing (LMH), the agency will be required to obtain Information from low-to.moderate Income 
households/persons In order to verify Income eligibility. 

Please note that Income ellglblllty is determined based on household Income and size. Below is a list of 
acceptable documentation to confirm Income eligibility. It Is important to note that alf funded agencies will be 
responsible to maintain such documentation on file for� years after Public Housing and Community 
Development (PHCD) has Informed the agency through an official close ouUreport or letter that activity is closed. 

• Client's Paycheck Stubs, Social Security Insurance (SSI) Checks, TANF (Temporary Assistance for
Needy Famlllea) checks, or other public assistance checks - A photocopy should be made of the two
(2) most recent pay period check stubs, benefit checks received by the client, or the notification of
electronic transfer;

• W2 Form or Tax Retum Form - A photocopy of the c lient's W2 form from his/her most current employer
for wages eamed or a photocopy of the client's most recent tax return form may document income; Please

redact. AH social security numbers must be redacted

• SSI, S8D and TANF, Food Stamp or other Letters of Notification of Benefits - Social Security
Administration, and the Department of Children and Families issue letters of notification of benefits to
clients Informing them of their approval for benefits and the amounts of the benefits to be received. A
photocopy of these letters will be sufficient as proof of income;

• Other benefit notification letters may be acceptable If they Indicate the client's income level (e.g., Social
Security Administration, Medicaid, Medicare, Food Stamps, etc);

• Letter of acceptance from the school lunch program

• Notarized statements or affidavits signed by the client that describe amount and source of Income

• Third party documentation verification documents sent and returned; sent and not returned

HUD INCOME LIMITS FOR MIAMI-QADE COUNTY

FY 2023 U.S. HUD INCOME LIMITS for Miami-Dade County Effective May 11, 2023 
Area Median Income 

(AMI):$ 61,000 
FAMILY SIZE 

1 person 

2 persons 

3 persons 

4peraona 

EXTREMELY LOW 

(30% of Median) 
LESS THAN: 

$21,700 

$24,800 

$27,900 

$30,950 

VERY LOW 

(50% of Median) 
VERY LOW 

$36,150 

$41,300 

$46,450 

$51,600 

LOW 

(80% of Mediani 
GREATER THAN: 

$57,800 

$66,050 

$74,300 

$82,550 

5 persons $33,450 $55,750 $89,200 

6persons $35,950 $59,900 $95,800 

7persons $38,400 $64,000 $102,400 

8persons $40,900 $68,150 $109,000 

New tables are published yearly by USHUD and will be provided to the Agency when available. 

C0/58/32615 
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